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2 Introduction

The method statement hay been dirafted to- provide a clear wnderstonding
of good practice wien operating The Woodyard as o wedding or exvents
venue. It shhouwdod be adopted ay stondord operating procednre. This
statement i concerned witiv e delivery of a wedding or event on the site
v a safe manner that does not place the public, cients, staff or thirol-
porty operatory at risk: This unclundes travel to- and. from the site,

2.1 Key Information

e Fure Alarm code: [5678]

o Intruder Alarm (VotalVale) code: [ENTRE CODE]
e Key Lotk Code: [ENTRE CODE]

o Pork Gates: 4201

o Hold Open: 2591 enter

o Close: 2591 clear

2.2 Company details

Worstead Farms Liumited,
Holly howse,
Smallburghv,

Norwici,

Novfolk
NR12 9NB

T: 01692 536220
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W: wwwsworsteadestote.com
E: hello@wovrsteadestote.com

2.3 Start date

174 September 2021

2.4 Site address

The Woodyard,
Worstead Pork,
Worstead,
Norwich,

Novrfolk
NR2g 9RS

2.5 Contact details

Emily Hardesty, Venune Manager (VM)
M: 07795 503514

E: weddings@worsteadestate.com

T: 01692 535682 (ow sife land line)

2.6 Document author

Gonin Paterson (Durector, Worstead: Farms)
T: 01692 536226

M: 07815 776746

E: ganvin@worsteadestote.com



http://www.worsteadestate.com/
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2.7 Health and safety contact

Michoel Fowrrow-

T: 01603 218384

M: 07917 412418

E: mforrow@Rolanboswell.com
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3 Main Hazards

3.1 Traffic on site including farm traffic

Traffie travelling thuroughh the site for several purposes unclnding: clienty
attending events ow sife, residents ow site, holiday let residents on site,
form traffic trovelling to- and from flelds. Dangers unclunde traffic
collisions, troffic colliding witiv pedestriany or animals.

Control measurres wirich are i place unclude a 15 mide and howr speed
Uit i Worstead Park, a one-way systenw to- reduce the chance of traffie
collisiony and. maintenance of road verges to- improve visihbility.

Traffie on sife will be managed i accordance witiv e Traffie
Management Strotegy un appendix 3.

3.2 Use of kitchen equipment including gas appliances

Third party caterers will be bringung n their own kifthen applionces,
some of wihviehe will be gas appliances: There will be a risk of wnjury, fire,
electrocwtion and explosion witich needy to- be manager carefully.

Only a lumited: number of trusted cotevery will be appounted from an
approved supplier Ust Eaciv caterer will need to- provide copiles of all
relevant healtiv and safety documents uncluding risk assessments, metivood.
statements, training and puplic Wab Uity wsurance detods. Thais will also-
unclude a selredude of servicing and maintenance of the equipment
witleh must be carried out un accordance withv he manunfacturers
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specifications, eacih caterer wll need to- shhow- exidence of Hils
mainfenance.

3.3 Gas Storage

Gas bottles can ondy be stored un the designated area (caged n a

Gas W storeds un thiy secured arvea ondy, wpright and ngpected on an
annnal bosisy: This Uy a no- smoking area. Applionces must be conunecteo
wsing the buidt-n connection nfrastrnctire wiriel also- hhas o
integrated antomatic cut off shhouwld tire fire alarm sound. There iy also- an
emergency et off button un Hhe kitchen clearly marked next to-tie
kitehen doov.

AW eqguipment related to- gas storage and. distribution to- the kitchen,
unclunding Hre cooker hoodl will be checked and serviced once a year by a
gualified enguneer.

3.4 Use of mechanical lifts

Four mechanical Ufty are unstalled on site wirvieh present a rusk of uinjury
or endtropment:

AW venune management stoff will be trained oy to- how-to- use the Uiftsy and
Annual testing will be corried out to- ensnre tivat the Ufty are operating as
ey should do-
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During a fire or emergency e Ufts shhowlo not be used and. egress from
the building o possible withowt using Ufty or stodns

3.5 Use of electrical plant including ventilation systems and heating systems

Large electrical plant will be present on site to- manage He climate

AW venune management stoff will be trauned as to- Ihow-to- operote the
venue office at adl times: A aninunal service will be corried out by
gualified. electricians every 5 yeory to- ensnre that all electricol wirung
ond eguipment ovw site g safe and operoting correctly.

3.6 Over Capacity/Overcrowding

Eventsy and wedding guest numbers will be contracted clearly witiv e
cient and Hre venune manager will be respovsiple for ensuring covrect
numbery o site. Should numbery exceed e capacity agreed tive VM will
restrict access to- the site, may exclude guests and bring thve event to-a
dose early Uf necessary.

3.7 Violent Behaviour

The VM may hawe to- manage sitnation wirere guestsy become violent: If
they are wnable to- defuse the situation then the VM showld call tire
police. The event showld then be brought to- o close and guests askeol to-
leave the venue.

10
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3.8 Use of electrical appliances by staff

Hurd-porty staff Portable Appliance Testing (PAT) will be carried owt
annunally to- ensure eaci applionce W safe.

3.9 Management of waste on site including sewage

Waste from events wll need to- be managed safely inclunding any broken
glass. Sewnge from the foulets ow sife will be stored un a s ~terranean

Waste and recycling from tihe site will be collected weekly un accordance
withv the Waste Management Strategy v appendix 4.

3.10 Use of audio equipment

damage hearing Uf misuseo.

AW venue management staff will be trained as to- howto- use the aundio
ot all times: The aundio- system hay buidt un regulator wive preclndes
nose reacihing excessinve levels

Nouse on site wlll be managed U accordance witiv He Nolse Management
Strategy v appendix 2.

3.11 Slips trips and falls

11
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There are severol unfernal and external surfaces wivich could be slippery
wihen wet, inclnding steps and stodns between levels.

Decking owtside the venue b made form mill board, a composite
specifically designed to- provide grip to- wsers: Botiv this surface and the
Aagstones will be cleaned. once o yeor or as necessanry i oroer to- preclunoe
the buidld wp of sl or ippery material on them

Showld any sypillages ocenr, warning signs will be placed ow or near Hre
suaface vwntll the spillage has be cleared wp: This wll be part of
management stoff training.

3.12 Risk of fire

Ay a thoatehed building Hhere W greater risk of fure than usual. Muci of
the supporting structure by construeted from tumbper alsos lnformation un
appendin 8 must be provided to-tive local fire service and reviewed and
updated each year and the local fires service kept wp to- date.

No- naked flames will be allowed withvin Hre buidlding other Hian n e
kitehen, nor withvn 100 meters of buidding. Smoking wil be proiipited
Hie Mudbperry Room U the disabled, carpork and. away from the thateleo
roof

The Woodyard s fitted witiv a flre and simoke detection system. Shoulol
Huiy system detect a fure e alarm will souwnd, a gas shutoff systeme will
be triggered along witiv the shurtdlown of tive ventlation system (unelnding
cooker hood) and. andio system. ln compliance withv part M fure doory are

12
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futted to- the building, all fire exity are clearly marked and fiure
extinguishers are futed near eacih fure exit: Eacl exit will be kept clear
fromv obstruction wiriehh will also- be port of stoff training.

AW management staff will be trained. i the Fure Evacunation Plan witicih
can be found botiv v appendin 1 and un Hie venue office. The Fire
Evacunation Plan will inclunde o Generie Emergency Evacuation Plan
(GEEP) wivch will be part of the staff training and provided to- clients as

13
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4 Procedures and Training

4.1 Staff Training

AW venune management stoff, incliding the VM, will read and haxe
access to- (U He venue office) Hie following documents

o Methoo Statement (Hhis docment)

e Fire Safety Policy (appendix 10)

o Fire Risk Assessment (appendiv 11)

e Fire Evaciation Plan (appendix 1)

e Generic Emergency Evacunation Plan (appendin 1)
o Noise Management Plan (appendix 2)

o Traffic Management Plan (appendix 3)

o  Waste Management Strateqy (appendix 4)

AW venue management staff including the VM will be trained ay follows:

e How to evacuate the building under the Fire Evacuation Plan

(appendin 1) wiich will include raising the alarm, dealing with

guests during o fire, how-fo- sweep the building ands shat off
wtlities nclunding gas and how-to- assist guests withv restricted

o Howto-deliver an nduction to- new- staff and thivd-party stoff also-
working at Hhe venue wsing the Fure Safety Briefing in appendix 12.

for those guests witiv reduced moblity.
o How to- use the audio equipment and how-to-deliver tive Noitse
Management Strategy (appendiv 2).

14
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o What to-do in the case of spllages and wet surfaces. Inclunding how-
to- protect the guests with signage and how-to- clear and clean Hhe
spillage safely.

o What to do- in Hhe event of guest injury.

o How to- evswrre that all fire exits are kept wnobstructed.

o They will be trained as to- how to- use and operate the Ufts safely.

o How to- wse plant on the site including the ventilation and heating
systems,

o How to- handle sitnations wirere guests become violent:

o  How to assist guests wiro- wourldl normally wse thve Ufty to- exit He
building during an emergency.

4.2 Client Communication

Ay an lmportont pait of venue management eaci cient will be made
oware of protocols and procedunres reloating to- e venune and eache event:
These will be provided to- thhe client on booking as part of Hie venue hire
contract and key elements will be vighligihvted to- e cient by tive VM
before the cient contract iy signed. These docuwments wlll unclunole:

15
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Docuwment Deseription H&S Reason

Venue Booking Contract setting owt | So-that eaci client

Contract the termy of the winderstonds traffic
venue booking management on

uncluding traffic sute ay well as
on sife anol noise. restrictlons fo-

noise.
Generie Emergency | Docvment So- that shoulod Hre
Evacuation Plan explaining how cient hhave
guests shoulol restricted mob ity
evacunate the or wite o guest
building. witiv restrictec
be shared witiv
Hhem.

4.3 Before an Event

Before allowing access to- anyone He VM will ensre that all doory are
winlotked so- that egress can be aclhieved during an emergency. The VM
will ervsure that all fure exits are dear from obstruction.
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The VM will wse the Pre-Event Checklist un appendin 6 to- ensure that
dated, signed and stored un a folder on site.

NO ACCESS FOR ANY PERSONS INCLUDING STAFF, SUPPLIERS,
CLIENTS, OR GUESTS SHOULD ALLOWED UNLESS THESE CHECKS HAVE
BEEN CARRIED OUT AND ARE COMPLETE.

The approved suppliers will ensurre Hiat all kithen appliances brought
to- sife are PAT tested wirere appropriate and that any gay applionces
howe beew subject to- appropriete tfesting and maintenance. Any
applionces to- be connected to-tie venume gas supply muwst be done by a
certified professional. AW docuwmentation relating to- this must be
provided to- and checked by tihe VM before Hie event

The venue will be cleaned, all waste removed from tire sife un accordance
withv Hie Waste Management Strategy (appendix 4). The VM will ensure
that no sippery surfoces or dangerons areas are present at the venue.

4.4 Staff Inductions

Ow the day of the event e VM will meet witiv all staff working ot He
venue (eitiver employed by Worstead: Farmy or a thvivd-party) before the
event and provide Hem withv an induction: The nduction will unform
ol stoff of wirat to- do- L the event of an emergency, uncluding fure. They
wlll run thurouglh thve checklist b appendin 12, sign tive checklist and.
store tiy o sute.

17
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4.5 During an event

The VM wlll carry o mobile telepirone wirviche wlll allow- the Couneil, the
emergency services, Worstead: Estote stoff or any concerned guest or
member of the puplic fo- contfact them via the Worstead Estotes VolP (Volce
over Intfernet Protocol) on 01692 536226 as well as directy to-the
mobhile mumber (07795 503514).

The VM will ensurre that all fire exits are alwayys clear from opstruction.

The VM will carry ouwt the event v accordance withv Helr training and
Hre event protocolsy Listed Un section 4.1 Staff Training abpove. The VM will
manage noise v general by following the Noise Management Strotegy
(appendin 2) and specifically emsunre tat all music L furned off by
23.30 and ask guests to- leane the venue.

The venue hasy CCTV butalled and any UWegal activity wll be reported to-

4.6 Following an event

Following aw event and no- later Han 23.55 tive VM will sweep e
bullding to- ensuare that all guests and. staff have vacated. The gas supply
will be shut off, Ughty turned off, windows and doory closed and Hre

The VM will stay ow site as guests leave Hre sife and will be tHhe last
person to- leave tive sife.

18
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The VM wlll pass on any complaints, Bsues and possible umprovements to-
Worstead. Estote management following eaci exvent:

The VM wlll wse Hre Post-Event Checklist unv appendin 6 to- ensurre Hiot
the venune g closed down properly following eaci event and eaciv
completed checklist will be dated, signed and stored un a folder ow site.

NO EVENT SHOULD BE CLOSED DOWN AND THE VM SHOULD REMAIN
ON SITE UNLESS THESE CHECKS HAVE BEEN CARRIED OUT AND ARE
COMPLETE.

4.7 Access to the building outside an event

AW exits i the building use Hhe same moster key. Showld o lone worker
require access to- the venue duwring a periods wiven tive venune sy not being
wsed. ano wirere all doory are not unlocked, they must keep o master key

4.8 On-going Improvement

Worstead Estate management will review this docwment and all protocolsy
withv the VM o ainv anunnal basis and sooner shoulod U become necessary.
When appropriote the VM will perform and/or oversea thve nspection of
the venune ay appended by appendix 7.

14a
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5 Access

A detoided access stomen hay been prepared and ottacihed un appendin 5
whilclv sety out hhow-the building U to- be access, uincluding access by tiose
withv reduced mobhpiity. Thiy docuwment shouwld be read un conjunction
withv He Traffie Management Statement un appendix 3.

20
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6 Appendices

6.1 Appendix 1: Fire Evacuation Plan

21
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6.3 Appendix 2: Noise Management Plan

22
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6.5 Appendix 3: Traffic Management Plan

23
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6.7 Appendix 4: Waste Management Plan

24
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6.9 Appendix 5: Access Statement
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ROUTINE INSPECTION POINTS

Date

Date

Date

Date

Date

Hold open park gate using code 2591 “entre”

Turn off alarm using code 5678

Means of Escape

Fire exit doors open freely

Fire exit routes not obstructed

Fire doors clearly marked

Floors free from trip hazards

Assembly point clearly marked

Escape routes not used for storage

Fire Precautions

Test fire alarm system

Fire extinguishers at fire points

Fire extinguishers in good condition

Fire blanket

Emergency action details up to date/displayed

All fire safety signs clearly visible

Carbon monoxide detector present/useable

Smoke/heat detectors useable

Electrical Safety

Electrical equipment in good condition

Fixed installations appear free of damage

Fuse board/switchgear cupboards closed

Plugs in good condition

Cables free from damage

No multi point adaptors in use

Lengths of flexible cable kept to a minimum

Flammable Materials

Minimum storage in workplace/safely stored

Heating

Portable appliances used as set parameters

Lighting

General workplace lighting effective

Emergency lighting effective

27
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Housekeeping

Debris/combustible waste cleared

Waste bins provided/emptied

Smoking prohibited/restricted to controlled area

Place the “Turn Right” sign at East exit of the park

Switch on hot water circulation

Switch on beer cooler and CO2 gass

Switch on ventilation system

6.10.2 Post-event checklist

ROUTINE INSPECTION POINTS

Date

Date

Date

Date

Date

Housekeeping

Debris/combustible waste cleared

Waste bins are NOT emptied if after 10pm

Flammable Materials

Gas is stored and secured properly

[Gas tanks are switched off]

Ventilation and Lighting

All internal and external lights are turned off

Ventilation system is turned off

Clearing the Building

Check each area of the building for people

Housekeeping

Switch off hot water circulation

Switch off beer cooler and CO2 gas

28
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Switch off ventilation system

Check clean down of kitchen and bar

Security

Lock each door in turn as the building is cleared

Close park gate using code 2591 “clear”

Turn on alarm using code 5678

Recover the “Turn Right” sign from the East exit.

24
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6.11 Appendix 7: Inspection Schedule

AW operations and checks pertoining to-the buildlding must be carried ot
appendin 9. The following nspection schedude must be completed. and
recovoled:

30
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THE WOODYARD - MAINTENANCE OF FIRE PRECAUTIONS

INSPECTION SCHEDULE

FREQUENCY

ACTION

DaiLy

Walk Hhwrouglv premises and check escape rowtes to- ensure they
are dear of obstructionsy and combustible materials and that
self-closing doory are not wedged open;, and

Check the fure alarm control and ndicating equipment to-
ensre the system s active and fully operational.

WEEKLY / PRE
WEDDING
CHECKS

Test fire alorm system by activating a manual call point (wsing
a different call point for each successive weekly test), wsually
by wuerting a dedicated test key. This will check that the
control equipment i capable of receiving a signal and in trn,
activoting the woarning alorms. Manunal coll pointy may be
nuwmpered to- ensre they are sequentially tested. It iy good.
practice to- test the alarm ot the same time each week, but
consider the need fo- evsre that staff working shifty are gwwen
the opportunity to- hear the alarm. During a test, the alarm
showld not opevate for too- long so- that thwere can be o ready
Adistinction between o test and an wnplanned actnation. Wiere
the system by connected fo- an alarm receiving centre, the centfre
shoudd be notified prior to- testing;

A check should be made to- determine Hiot the testing of the
fire alorm also- resudts v the operation or disabling of other
Unked features sueh as the release of any doory on hold open
devices, te operation of doory on swing free arms and
antomatic opening doory reverting to- manual operation,

Chheck thvat all safety signg and notices are legible,

31
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INSPECTION SCHEDULE

FREQUENCY

ACTION

Chheck escape routes, and test exit locking mechanismsy such as
pande bars, pusiv pady and electromagunetic locking devices; ano

Evgure that fure door self-closing desices operate effectively.

MONTHLY

Functional tests of all emergency lighting systems shouwld be at
o appropriote time wihen, following the test, they will not be
wmmediotely reguived. However, some modern systems have
self—testing facilities that reduce rowtine checks to- a minimumn
Depending on the type of wutallation cerfoim routine cihecks
and rowtine maintenance work may be able to- be done n
howse. Test methods wlll vary. Furthver maintenance may need
to- be carried out by a service engineer;

Caurry owt brief visumal check of fire extinguisirers and hose reels
to- ensure there are no- obyiouns faults,

Fire doors shhould be checked to- evusunrre they are v good working

- lngpectdoory for any warping or distortion that will prevent
the door from closing flushe into- Hhe frame;

- Check any flre-resisting glazed panelsy are n good
conditlon and secure n their frame; ano

—  Check Hrot intumescent strips and smoke seals are Un good,

Deep fot fryers. any fllters, grease traps, sumyp boxes, extractions
hoodsy and canoples to- be cleaned eaci montiv,

32
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INSPECTION SCHEDULE

FREQUENCY

ACTION

ANNUALLY

Maointenance of portable fire extinguisiers;

Annunal disciharge test of emergency Ughting;
Maointenance check to- hose reely; and

lngpection and test of residential sprukler system.

PAT testing of all electrical appliances

Check corbon monoxide and smoke detectory

Gas storage, delivery system, cut off system and appliances
check by a gualified persove

Cooker hood and extroctor cdeaned by a gualified person
Deep clean of kitchen and bor

Resvten fure risk assessment (appendix 11)

AW external areas will be checked for a buidd-up of slime or

THREE YEARLY

Check all emergency Ughting for proper function.  Test for the
frll dwration of self-contained and central boattery systems Hat
hawve a specifled duration category v excess of one howr. Any
defect/ foudt to- be recovded un Hre loghook and action taken to-
rectify

FIVE YEARLY

Fuwe alorm wiring tfest:  Test, wspection and competent
engineer’s report:
lnspection of tie thatthh by a gualified thatcher

33
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Date Natwre of Work Work Signed
Done/ recommended
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6.12 Appendix 8: Information for fire services

This information W to- be kept wp to- date and provided to-tie
fure service eacih fume U B npdated:

30
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Fire Service Information Pack

Fovr: The Woodyard,

Premuises adduress and contoct The Woodyard,

nuwmber Worstead Park,
Worstead,
Novrwici,

Novfolk
NR28 9RS

T: 01692 535682 (on sife land
Lne)

Emily Hawrdesty (Venne Manager)
M: 07795 503514

E: weddings@worsteadestate.com

Plan date 10/049/21
Revtew date o4/08/22
Bulding Use

Wedding venune and. eventy space. Maximummn copocity wp to- 160
Juests.

Flavmvmable moteriods on Sute
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Gay (kitchen applionces), thatched roof, ttmber framed builoing.

Access Detods

Bulding s located i Worstead park at tive above addiess,
approximately 1 mide sowtiv of Worstead village.

The bullding may be accessed from eltiver tHhe West gate ov He East
gote as marked on tie Plan 1. The access code for bothh gates s
4201.

Porking for emergency vehicles can be found uv the disaipled
carpork marked on Plan 1. Worstead pork lake oy approximately
150m West of thhe disabled parking area wivich iy a stream filled
lake rowghdy 11 acres U size withv a volume of arownd 40,000 m3
of water. Velhicwdar access s possiple doww to- the lakeside via tive
grossed aveo between the disabled corpark and the lake.
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Escape rowntes

The escape rowtes from the building are:

1.

The main doory of the Thatthed Barn leaning onto- the West
potio- or the Eastern counrtyaro

The door leading out of the kitchen uinto- the Eostern covrtyaro
The triple door leading owt of tie bor unto-tive Eastern
cowrtyarol

The dowble door leading owt of tie covridor howsing the tollety
The door leading owt to- the Sowtiv and He diabpled corpark ot
tHhe Sowtivern end of tie covridor

. The two sets of doubple doory leading owt of e Mudberry Room

to- the disabled corpark.
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Fire assembly point

The assembly pount . The grassed areo to- thve Sowtiv of e
Adsapled carpark (see above).

Fighting fires — Extinguisher use

Fire extinguishers will only be used wirere:

o Stoff have received trainming and feel confldent un Hieir use

o Where Ut gy deemed safe to- do- so- Le. there iy a clear meany of
escape, fure v small

Personal safety always tokes priority and, f in any doubt; stoff

shouldr not attempt to- extinguisiv a fure

Lotation of key safety hazards or other fure reloted equipment

o Gay supply shunt off: Next to- the kitchen door

o Mainy fuse bow: ln the breakowt room to- the East of the kitehen

o Maing water indet: ln the breakowt room fo-the East of the
kiteen

o Gas cylndery outside i a compouwnd on Hie Nortiv wall of tie
il
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o Lotation of fire alarm panel: ln the venue mangers office, to- the
right of the main entrance.

R T

For ensmring plan U up to- date Emily Hardesty

For evusuring adequote staff- are on duty | Ay above
fo- carry owt the evacunation plan

For training stoff on the evacunation plan | Ay above
ool v teir roles and resporasihbilities

6.13 Appendix 9: Insurance Endorsements

The following endorsements must be complied witiv i ovder to-
meet the requivements of the estote’s buidlding bnsmnronce.

6.13.1 Endorsement 12: Electrical Installation Inspection

YOU warrant that He electrical unstallation wlll be nspected
andl tested envery Huree/ five years by an electrical contractor,
gualified to- work on commercial wustallationsy and approved
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by a UKAS accredited body. Any defecty must be remedied in
accordance withv e Regulationy of the lnstitution of
Enguneeriung and Teclhnology.

6.13.2 Endorsement 13: Thatch Insurance Conditions

IFYOU fall to- comply withv any part of Hhe following conditions
ool YOUR failire covses or contributes towanrds an insured Loss
YOU lose YOUR right to- indeminity or payments for o claim

1. AW chimneys wirich coudd be used for open fires, or tirose
being wsed for a wood burning or multi-fuel stove or any
other type of buwrner or stove, including the flnwe along Uy
entire lengtiv and any spark avvestor must be kept un o
goodl stote of repaiv and must be cleaned at least once a
year, between 1yt May and 1yt September, by a competent
sweep withv Public Liablity uvsurance un force withv a
minlimuwe Lumdt of Indemunity of £2.5 million.

2. YOU wuwst refoinm Hhe bwoice U respect of the works
uwndertoken for revienw by US ow request;

3. If YOU have a wood burning or mudti-fuel stove:

a) ondy fuely recommended un the stove manunfacturer's
wutructions are to- be used;
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b) before retring at night; or leaving YOUR PREMISES
unattended for perwody of longer than two- lhowry, the
doory of Hhe stove must be closed and all air venty

. Naked. flames or tooly producing naked flames must not

be wsed. in the attic or Loft space of YOUR PREMISES, or

within one metre of Hhe nside or outside of tive thaty

. At least two- fure extunguishers must be unstalled un
readily accessible posiflons uwn YOUR PREMISES. AW fure
extiunguisirers unstolled, must meet all relevont Britisiv
Stondarrds;

. A smoke detector must be futted and maintained on eaci
floor of YOUR PREMISES and in the attie or Loft space;

. The thatche must be ypected at least once every five
yeary and, wust have been ungpected within Hhe last five
years.

. The uypection wmust be carried owt by a competent
thatiher and any essential remedial work completed
without delay after He upection. YOU must refain the
wypectiow report; and the nwoilces U respect of any
remedial work, for revtew by US on request;
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q. The electrical system n the PREMISES wmuwut be inspecteo
ot least once every five years and must have been
wspected witihvn tive last fve years:

10. The wupection must be carried out by a gualified
electrician un accordance witiv adl relevant Britisin

Standards and any remediol work necessory to- ensre
that the system complies witiv the relevant Brtsiv

the bspection: YOU must retain tive Electrical lnspection
Certificate, and He Lnwoices U respect of any remediol
work, for revtew by US on request;

11. Any bonfire, flrework disploy or incinerator YOU
howe, or Hhat YOU permit onw YOUR land, must be situated
ot a distamee of ot least 100 metres from YOUR
PREMISES;

12. YOU muwut notify US withvin seven days if YOU
uwstall or re-commission o woodk buwrning or mudti-fuel
stove v YOUR PREMISES. Ow receipt of notification WE
reserve the right to- charrge o addittonal premiuvm and,

13, YOU muwut ensurre Hhat Hhe requivements of
conditions 1) to- 9) above are complied witiv by otiver
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otenponts and ony tenoanty of the PREMISES wnless
agreed. by US i writing.

Tume for compliance

If YOUR policy s new buginess witiv US or His s the furst time
WE have imposed these Thateh lnsrance Conditions then YOU
have 60 dayy from Hre stourt of He PERIOD OF COVER fo-
comply withv condiflons 1), 4), 5), 6) and 7) of these Thateh
lnsmvrance Conditions. AW otiver conditions apply witv

Wiere, i respect of any of these Thateh lnsurance Conditions,
WE have agreed. in writing to- gwe YOU an additional period. of
flme to- make the PREMISES compliant then thve relevant
condition(s) will only take effect on expiry of the agreed
periool.

6.13.3 Endorsement 14: Deep Fat Frying Warranty

IFYOU fail to- comply withv any part of Hre following and YOUR
fallre conses or contributes towards an nsred Loss YOU Lose
YOUR right to- indemnity or payments for a claim.

Where deep fot frying cooking equipment Uy useo:
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accordance witiv the manufacturrer's unstrctions;

. UF i fitted withv o thermostot designed to- prevent the
temperature of cooking oy and fot from risging above 205
degrees centfigrade;

. any flters, grease traps, sump boxes, extractions hoods
oand canopies to- be deaned at least montinly;

. all extraction systems inclunding flues, extraction motors,
fans and tie entire lengtiv of any durcting ave deep
cleaned ot least once every 12 montrngy by a sypeclalist
contract deaner or more frequently on Helr adwice;

. U s notto- be Left unattended wirilst in wse and all heat
sources (other than pilot lights) to- be switched off wien
Hhe BUSINESS PREMISES ave closed;

. fire extinguisinery and fire blankets suitable for

cooking area and employees troined. how-to- use them
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6.14 Appendix 10: Fire Safety Policy

6.14.1 Introduction

Worstead. Estote are responsible employers and take owr flre
safety oduties seriowsly. For this reason we hoave formulated this
vustors.

Owing to- Uy lmportance, this fure safety policy also forms port
of the company’y overadl healtiv and safety policy.

6.14.2 Legal Position

Under the Regulatory Reform (Fire Safety) Order 2005 every
establishument witv 5 or more employees or sy licensed or
providesy sleeping accommodation will carry ouwt o fure risk
assessent that Ly sultaple and sufficient for the level of fure
risk present i thve workplace.

Employees will be unformed. of any clhanges tat are made to-
owr flre safety procedunres and fure risk assessment:

We will also- ensinre that ol visitors to- o premises are briefed
v the evacuation procedirres and not Left alone wnless Hey are
owore of, and foamidior withy, all avaidlaiple escape rowtes.

6.14.3 Procedures
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We hawe introduced e following procedures un ovoer to-
maintfain high standarods of fure safety.

. A fure risk assessment hay been undertaken
witich will be reviewed annunally however more
frequent reviews will ocenr of there ave any
changes made tivat wll umpact ow Uty
effectieness.

. The Event manager wll ensure fure evocuotion
procedunires are explained prior to- eaci event

. Pre wedding briefingy will be provided as
necessary to-any staff guen fure safety
respovsipUlities such as fure marsivaly to- assist
wit evacuation

. It & owr policy that some employees may be
trained v the wse of flre extinguisiving
applionces

. AW new and termporary employees will be
provided withv induction training ow how-to-
raise the oloarm and the avadable escape routes

. AW escape rontes wll be clearly signposted and
kept free of obstructions at all times

. AW fure-related equipment will be reqularly
serviceds and maintoained. If any employee notices
defective or missing equipment, they must report
Ut to- & manager
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Alarm systems will be tested regularly. Staff will
be told wien a test s seireduded

Any other safety systems will be checked
regulorly to- evusrre correct operation, wiere
necessory, eg. emergency Ughtung
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6.15 Appendix 11: Fire Risk Assessment
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6.16 Appendix 12: Fire Safety Briefing
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FIRE SAFETY BREIFING TO EVENT STAFF

This instruction shown below has been provided to staff members

FIRE SAFETY ACKNOWLEDGEMENT

Date: Time:

Instruction Provided By

Subjects Covered (Tick as necessary)

Hazards and safe practices

How to raise the alarm or action on hearing alarm

Calling the Fire Brigade

Location and use of fire fighting equipment

Escape routes (location, use and keeping clear) and Assembly Point

Assisting evacuation of visitors and disabled

Security measures (daily and in event of fire)

Safety signs, their meaning and measures to be taken

Function and care with any fire protection / detection system(s)

Use and importance of fire doors, door closers and release devices

Need to report hazards, faults, dangers etc.

Particular instructions (describe) related to specific duties such as nominated areas to sweep

| confirm that | received instruction on the topics ticked above on the date given

Name: Signature:
Name: Signature:
Name: Signature:
Name: Signature:
Name: Signature:
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Name: Signature:
Name: Signature:
Name: Signature:
Name: Signature:
Name: Signature:
Name: Signature:
Name: Signature:

55




